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1. O01mme moJ10KeHUs

1.1. Hacrosmee IlonoxxeHue ycTaHaBIUBAeT TOPSIOK MOJMY4YEeHHUs, ydeTa, 0OpabOTKH,
HAKOIUICHUS M XPaHEHWS JOKYMEHTOB, COJCPIAIMX CBEJACHHS, OTHECCHHBIC K TMEPCOHATBHBIM
naHHeIM pabotHEKOB MJIOY Mlerckuii can «Ckaska» m.CroupoBo (nanee - PaGoromarens). [lox
pabOTHUKAMH TIOIPa3yMEeBArOTCS JIUIA, 3aKTFOYHMBIINE TPYA0BO# JIoroBop ¢ PaboTomarenem.

1.2. Lenp Hacrosimero IlonokeHus - 3ammra MEpCOHAIBHBIX JaHHBIX paboTHHKOB MJIOY
Herckuii can «Ckaszka» n.CoupoBO  OT HECAHKIMOHMPOBAHHOI'O JIOCTyNla W Ppa3IJIallleHUs.
[lepconanpHble  JaHHBIE Bceraa  SIBISIOTCS — KOH(PHMISHIMAIbHOH, CTPOro  OXpaHseMou
nHpopmaruei.

1.3. OcHoBanuem mnsi pa3pabotku Hactosimero Ilomoxkenus siBhsitorcss KoHcTUTyIHS
Poccuiickoit deneparuu, TpynoBoi koaekc Poccuiickoit @enepanuu, denepanbHblid 3aKOH OT
27.07.2006 N 152-®3 "O nepcoHanbHBIX JaHHBIX", IPyTUe AEHCTBYIONIME HOPMATUBHBIE ITPABOBHIE
akThl Poccutiickoit denepanuu.

1.4. Hacrosimee IlonmoxkeHne W M3MEHEHHMS K HEMY YTBEPXKOAIOTCS PYKOBOJIUTEIEM
PaboTonmarens u BBoAsATCS npuka3zoM. Bce paOOTHUKH JOJIKHBI OBITH O3HAKOMIICHBI TIOJT TTOITUCH C
naHHbIM [lonioxkeHneM U U3BMEHEHUsIMU K HEMY.

2. IlonsiTHe U COCTAB MNEPCOHAJBHBIX JAHHBIX

2.1. TlepcoHanbHBIMH JaHHBIMHU SIBJISIETCS Jt00as WHGpOpMAIMs, NPSIMO WIA KOCBEHHO
OTHOCALIAsIC K CYOBEKTY MEpCOHATIBHBIX JaHHBIX - OINPEIECICHHOMY MWIIHM OIpeIeIIeMOMY
dusnveckomy JuIy.

2.2. TlepcoHallbHBIMH JaHHBIMH, Pa3pEIICHHBIMH CYOBEKTOM MNEPCOHAIBHBIX JIaHHBIX JIs
pacnpoCTpaHeHus], SBISAIOTCA IEPCOHAJIBHBIE JAHHBIE, JOCTYNl HEOIPAaHUYEHHOI'O Kpyra JHIl K
KOTOPBIM TNPEAOCTaBICH CYObEKTOM MEPCOHANBHBIX JAHHBIX IyTeM J1ayH COryiacus Ha 00paboTKy
NEPCOHANBHBIX JAHHBIX, Pa3PELICHHBIX CYOBEKTOM MEPCOHAIBHBIX JaHHBIX JJIS pacIpOCTPaHEHUS
B TMOpsAlIKe, npeaycMoTpeHHoOM PDenepanbHbiM 3akoHoM oT 27.07.2006 N 152-®3 "O
NEPCOHAIBHBIX JAHHBIX .

2.3. CocraB nepcoHaNIBHBIX JaHHBIX PaOOTHHKA:
- (hammmust, ©Ms1, OTIECTBO;
- 110J1, BO3pPACT;

- cBeleHUs 00 o0pa3oBaHMM, KBATH(PHUKAIMH, MPOPECCHOHATBHON MOATOTOBKE, MOBBIIICHUN
KBaTH(UKAIIH;

- MECTO JKUTCIIBbCTBA;
- CEeMEIHOE TMOJI0KEeHHE, HAJTMIHNE IETeH, COCTaB CEMbHU, POJICTBEHHBIC CBS3H;

- (bakThl OMorpaduu W MpEeAbIAYINas TPYAOBas ACSATEILHOCTH (B TOM YHCIE MECTO pPaboThl,
CYyIUMOCTb, CITy’K0a B apMHUH, paboTa Ha BRIOOPHBIX JTOJDKHOCTSX, HA TOCYJApPCTBEHHOM CITyk0€ U

ap.);
- mHAHCOBOE TOJIOKEHHE, CBEICHHS O 3apa00THOM IIaTe;
- MaCIIOPTHBIC JaHHBLIC,

- CBCJCHHUS O BOMHCKOM YUETE,


https://login.consultant.ru/link/?req=doc&base=LAW&n=2875&date=11.07.2022
https://login.consultant.ru/link/?req=doc&base=LAW&n=389182&date=11.07.2022
https://login.consultant.ru/link/?req=doc&base=LAW&n=389193&date=11.07.2022
https://login.consultant.ru/link/?req=doc&base=LAW&n=389193&date=11.07.2022

- CBEJICHUS O COIMAIILHBIX JIbTOTAX;
- CIIELMAIbHOCTB;

- 3aHUMaeMast TOJKHOCTb;

- pa3Mep 3apabOTHOM IIATHI;

- HAJIM4YUe CyAUMOCTEN;

- HoMepa TesepoHOB;

- cojiep KaHKe TPYAOBOTO JOTOBOPA;

- MOJJIMHHUKU U KOHH MPUKA30B M0 JIUYHOMY COCTaBY;

- TUYHBIE JIeJIa, TPYAOBbIe KHMKKU U CBEICHUS O TPYIOBOM NEATEIBHOCTH <2>;
- OCHOBAHMSI K MPUKAa3aM I10 JINYHOMY COCTaBY;

- Jena, coJepiKallue MaTepHalibl 1O TOBBIMICHUI0 KBaTU(UKAIMKU W TEPeroroTOBKE
COTPYJIHUKOB, UX aTTECTALIUHU, CIIY>KEOHBIM PacClIeIOBAHUSIM;

- KOIIMU OTUYCTOB, HAIIPABJISICMBIX B OPraHbl CTATUCTUKH,

- CBENEHHUS O pe3ylbTaTaXx MEIULUHCKOro O0O0CIeloBaHus Ha TMpeAMET TOJHOCTH K
OCYIIECTBIICHUIO TPYAOBBIX 00s13aHHOCTEH;

- ¢potorpaduu 1 MHBIE CBEICHUSI, OTHOCSIITHECS K TEPCOHAIBHBIM JaHHBIM paOOTHHUKA;
- IPUHAJJIEKHOCTD JIMIA K KOHKPETHOM HAllMK, STHUYECKOMW TPYIINE, PaACE;

- PENIMTHO3HBIC W TOJMUTHYECKHE YOeXKIEHUs (MIPHUHAUICKHOCTh K PEITMTHO3HON KOH(pecCHH,
YJIEHCTBO B MOJIMTUYECKOU naprTum, y4actuc B OGH.ICCTBGHHBIX OGT:GI[I/IHGHI/ISIX, B TOM 4YHCJIC B
npodcorose, u ap.);

- ACJIOBBIC U UHLBIC IMYHBIC KAY€CTBA, KOTOPLIC HOCAT OLICHO‘IHBIP'I XapaKTep,

N3 ykazanHoro cnucka PaboToarens Brpase MojlydaTh U UCHOIb30BaTh TOJIBKO T€ CBEICHHUS,
KOTOPBIE XapaKTEPU3YIOT IPaXkJIaHUHA KaK CTOPOHY TPYAOBOI'O JOTrOBOPA.

2.4. Cenenus, ykazanHble B 1. 2.3 Hacrosiero [lomoxenus, 1 JOKYMEHTBI, HX COJIepKallue,
SIBIISTFOTCST  KOH(DUIEHIMATBHBIMA. PeXuM  KOH(UISHIMATILHOCTH TEPCOHATBHBIX  JaHHBIX
CHHUMAETCS B CIIyJasiX 00€3TUIMBAHUS, €CJTU MHOE HE OMPEIEIICHO 3aKOHOM.

2.5. lIokyMeHTaMH, COJIepKallliMU IePCOHANIbHBIC TaHHbIE PAOOTHUKOB, SBISIFOTCS:

- KOMITJIEKCHI JOKYMEHTOB, COITPOBOXKIAIONINX MpoIiecc OPOPMIICHUS TPYAOBBIX OTHOLIEHUI
Ipy IpueMe Ha paboTy, epeBo/ie, YBOIbHEHUH;

- KOMILIEKC MaTepHalIOB M0 aHKETUPOBAHUIO, TECTUPOBAHHIO, IPOBEICHUIO cOOECEeIOBaHUH ¢
KaHMIaTOM Ha JOJDKHOCTH;

- MOJJIMHHUKHU U KOTHMH MPUKA30B (pacMopsKEeHU) 1Mo KaJpam;

- TNYHBIC JIeia, TPYJOBbIE KHIKKH, CBEJCHHS O TPYAOBOH nesTenbHocTH paboTHukoB (CT/I-
P);



- Jienia, coJieprKaliye MaTepuaibl aTTecTaluii pabOTHUKOB;
- Jlena, CoJepIKaliie MaTepraibl BHYTPEHHUX Pacciel0OBaHUM;
- CIIPaBOYHO-MH(OPMAIIMOHHBIN OaHK TaHHBIX MO MEPCOHATY (KapTOTEKH, )KypHAJIbI);

- KOTIMY OTYETOB, HANIPABISIEMBIX B TOCYAAPCTBEHHBIC KOHTPOIUPYIOIINE OPTaHbI.
3. Oosizannoctu Padoromarens

3.1. B memsix oOecrieueHust mpaB ¥ CBOOOJI 4YelIOBEeKa M TpaxkaaHwHa PaboTomarens W ero
NpEJCTaBUTENIM TpU O0pabOTKE TMEepPCOHAIBHBIX JaHHBIX paOOTHHMKAa 0O0sf3aHBl COOMIONATH
crienyromye oomue TpeOoBaHMS:

3.1.1. OOpabGoTka TEpCOHANIBHBIX JAHHBIX PAOOTHUKA MOXXET  OCYIIECTBISTHCS
UCKIIIOYNUTENIFHO B IEJISIX O0ECHedYeHns: COOIOAEHHS 3aKOHOB M MHBIX HOPMATHUBHBIX HPABOBBIX
aKTOB, COJCHCTBHs pPa0OTHHKAM B TPYIOYCTpOWcTBe, OOy4yeHMHM M TNPOJBM)KEHHUHU MO ciyxOe,
o0ecrieueHns JTNIHOM Oe30MacHOCTH paOOTHUKOB, KOHTPOJISI KOJIMYECTBA M KaUueCTBA BBHIIOTHAEMOM
paboThl 1 oOecrieueH st COXPAaHHOCTH UMYILECTBA.

3.1.2. Ilpu ompenenennn o0bemMa U COACpPKaHUS 0O0padaThIBAEMBIX MEPCOHATBHBIX JAHHBIX
pabotHuka PabGotonarens momkeH pykoBoacTBoBaTthes Konctutymmeir Poccuiickoit denepammm,
TpynoBeim koiekcoM Poccuiickoit denepannn u MHBIMU (heIepaIbHBIMHA 3aKOHAMHU.

3.1.3. Bce mnepconanbHble AaHHbIE paOOTHHMKA CJIEAYET IOJydaTb Yy Hero camoro. Ecnm
MIePCOHAIBHBIC JJaHHBIC pA0OTHUKA BO3MOKHO TOJYYUTh TOJIBKO y TPETheH CTOPOHBI, TO PAaOOTHHK
JOJKEH OBITh YBEAOMJIEH OO0 3TOM 3apaHee W OT HEro JIOJDKHO OBITh IMOJTYYEHO MHUCHBMEHHOE
coriacue. PaboToaTenb JOMHKEH COOOINUTh PAOOTHUKY O IIEIISX, MPEANOIaracMbIX HCTOYHUKAX U
crocobax MOJMy4YeHHsI TIEPCOHAIBHBIX JAHHBIX, a TaKXKe O XapakTepe MOJJISKAIINX MOTyICHHIO
MEPCOHAIBHBIX JTAHHBIX M TOCIEACTBHIX OTKa3a paOOTHHKA JaTh MUCBMEHHOE COTJIaCHMe Ha HX
MOJTy4eHUeE.

3.1.4. Paboromarens He WMeeT IpaBa MOy4daTh W oOpabaThiBaTh MEPCOHAIBHBIC JTaHHBIC
paboTHHKA O €ro MOJUTUYECKHX, PEIMTHO3HBIX M HHBIX YOKACHUAX U YaCTHOU KU3HU. B ciryuasx,
HETIOCPEJICTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYIOBBIX OTHOIICHWW, B COOTBETCTBUH CO CT. 24
Koncrurynuu Poccuiickoit @eneparu PaboronaTens Brpase noixydaTs 1 00pabaThiBaTh TaHHBIE O
YaCTHOH KHU3HHU PaOOTHUKA TOJIBKO C €T0 IMMCBMEHHOTO COTIIACHSL.

3.1.5. Paboronarens He MMEET IpaBa MOJy4yaThb U OOpadaThIBaTh NEPCOHANbHBIE ITaHHBIC
pabOTHHKA O €TO WICHCTBE B OOIIECTBEHHBIX 00BbETMHEHUSIX UITH €ro PO COIO3HON IeATeTLHOCTH,
3a UCKJIIOYEHUEM CITy4aeB, MPEAyCMOTPEHHBIX (peepabHbIM 3aKOHOM.

3.1.6. Ilpu mpuHATHN peIIeHUM, 3aTparuBarOIIMX HWHTEpechl padoTHHKaA, Paboromarens He
HUMECT IIpaBa OCHOBBLIBATHCA HA NCPCOHAIBHBIX HAaHHBIX paGOTHI/IKa, MOJIYYCHHBIX UCKIHOYHUTCIBHO
B pe3yJbTaTe UX aBTOMATU3UPOBAHHON 00PaOOTKU MIIH JIEKTPOHHOTO MOJTYUYEHUSI.

3.1.7. 3amuTa mepcoHaNbHBIX JAaHHBIX PAaOOTHHKA OT HEMPABOMEPHOI'O MX HCIOIb30BAHUS
WM yTpaThl JOJDKHA OBITh oOecreueHa PabGoromareneM 3a cueT €ro CpeiacTB B TMOPSIKE,
YCTaHOBJICHHOM (heiepaibHbIM 3aKOHOM.

3.1.8. PaGoTHMKM W WX TPEACTABUTEIH JOJKHBI OBITH O3HAKOMIICHBI TOJI TOJIHUCH C
JOKaJbHBIMU akTamu PabGoTomarens, yCTaHaBIMBAIOIIMMH MOPSAOK O0OpabOTKH MEpCOHATBHBIX
JIAaHHBIX PaOOTHHUKOB, a TAKKE 00 MX MpaBax U 00S3aHHOCTAX B ATOW 00JIaCTH.

3.1.9. PaGOTHHUKH HE JOJDKHBI OTKA3bIBAaThCS OT CBOUX IPAB HAa COXPAHEHUE U 3aIUTY TalHBI.
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4. O6s13aHHOCTH pa0OTHUKA
PaboTHHK 00s13aH:

4.1. TlepemaBath PaboTomaTento WIM €ro MPEACTABUTEIIO KOMIUIEKC JOCTOBEPHBIX
AOKYMCHTHUPOBAHHBIX MNCPCOHAIBHBIX JaHHBIX, TIMCPCUCHL KOTOPBIX YCTAHOBJICH pr,Z[OBLIM
kosekcoM Poccuiickoit deneparuu.

4.2. CBOEBpEeMEHHO B pa3yMHBIM CPOK, HE TIPEBBIIIAIOIINN 5 JHEH, coobmare Paboromarernto
00 M3MEHCHUHU CBOMX MEPCOHAIBHBIX JAHHBIX.

5. IIpaBa pabGoTHuKA
PaboTHuk nmeer mnpaso:

5.1. Ha monuyro wHQOpPMAIIIO O CBOMX MEPCOHATBHBIX JaHHBIX U 00pa0bO0TKE ITUX JAHHBIX.

5.2. Ha cBoOoaHbIN OecryaTHBIN JOCTYN K CBOMM IEPCOHAIBHBIM JIaHHBIM, BKJIFOYAs MPaBO
Ha TIONydeHUE KOMUU JF000W 3amucH, coNepikalledl NepCOHANbHBIC MaHHBIE COTPYAHHKA, 32
HCKJIIOYCHHEM CITy4aeB, MPEAyCMOTPEHHBIX 3aKOHO1aTelIbcTBOM Poccuiickoit deneparumu.

5.3. Ha AOCTYII K MCIAUIHWHCKUM JAaHHBIM C IIOMOIIBIO MCIUIUHCKOTIO CIICHUAIUCTa I10
CBOEMY BBHIOODY.

5.4. TpeOoBaTh HMCKIIIOYEHUS WM UCIPABICHUS HEBEPHBIX WM HETOJIHBIX MEPCOHAIBHBIX
JaHHBIX, @ TAK)KE JTAHHBIX, 00paOOTaHHBIX C HAPYIICHUEM TPEOOBAaHUIA, ONPEACICHHBIX TPYIOBBIM
3aKoHONATeNbCTBOM. [Ipu oTkaze PabGoTomarens HCKIIOUWTh WM HCHPABUTH TEPCOHAIBHBIC
JaHHBIC COTPYJHHMKa OH MMEET NpaBO 3asBUTh B MUCbMEHHOH (opme Pabortomartenro o cBoem
HECOIJIaCHH C COOTBETCTBYIOIIUM OOOCHOBAaHHUEM TAaKOTO Hecorjacus. [lepcoHanbHbIe TaHHBIE
OLICHOYHOT'0 XapakTepa COTPYAHHK HMEET MpPaBO IOMOJHHUTH 3asBICHHEM, BBIPAKAIOLIMM €ro
COOCTBEHHYIO TOUKY 3pEHHUSI.

5.5. TpeGoBate u3BemnieHuss PaboromareneM Bcex JHIl, KOTOPHIM paHee ObUIM COOOIIEHBI
HCBCPHLBIC WJIM HCIOJIHBIC NMEPCOHAILHBIC NAHHBIC COTPYAHHKA, 060 BCCX MNPOU3ZBCACHHLIX B HUX
UCKJTFOUEHHSIX, HCITPABIICHHUSIX FITU JTOTIOJTHEHHSIX .

5.6. Ob6xanoBate B CyJ JtOObIE HETPAaBOMEPHBIC aelicTBUs win Oe3neiictBue Paboromarens
pu 00pabOTKE | 3aIUTE €T0 MEPCOHATBHBIX JaHHBIX.

5.7. Onpenenstb CBOUX MPEACTABUTENEH JIJIsl 3aIUTHI CBOMX MEPCOHAIBHBIX JTAHHBIX.

5.8. TpeboBaTb MpeKkpaTuTh B JH000E Bpems Tepeaady (pacmpocTpaHeHHUE, PeI0CTaBIeHUE,
JIOCTYTI) IEPCOHATBHBIX JTAaHHBIX, Pa3pelIeHHBIX I pacnpocTpanenus. TpeboBanue odopmisercs
B TUCbMEHHOM Bujie. OHO JOJDKHO BKJIIOYATh B ce0s (haMuuinio, UMsi, OTYECTBO (TIPU HAJTUYHH),
KOHTAaKTHYIO MHpOpManuio (HoMmep TenedoHa, aJpec IEKTPOHHON MOYTHl MM MOYTOBBIA ajpec)
paboOTHHMKA, a TakKXKe IMepeYeHb IMEePCOHAIBHBIX JaHHBIX, O00pa0dOTKa KOTOPBIX MOJJICKHUT
MIPEKPAIECHUIO.

6. Coop, 00padoTKa M XpaHeHHe NIEPCOHATBHBIX TIaHHbBIX

6.1. O6paboTka TEPCOHATBHBIX JaHHBIX pAaO0OTHUKA - Jt00OE AeiicTBHE (Omeparus) WiIu
COBOKYITHOCTb JICWCTBHIA (Omeparinii), COBepIIaeMbIX C HCIOJIb30BAHHEM CPEJICTB aBTOMATH3AIUN
501050 663 HCIOJIb30BAHUA TAKHUX CPEACTB C MNCPCOHAIIBHBIMU HAHHBIMU, BKIIFOYAsA CGOp, 3aII1Ch,
CHCTEMAaTH3aIlNI0, HAKOIUICHUE, XpaHCHHE, yTOuHeHHe (OOHOBJICHHE, M3MEHEHHUE), M3BJICUCHHE,
UCTIOJIb30BaHUe, Tepenady (paclnpocTpaHeHHEe, TMPEIOCTaBICHUE, JOCTYI), OO0C3IMYMBAHHUE,
OJIOKMpOBaHUE, yIaICHHE, YHUYTOKEHHE TIEPCOHATBHBIX TAHHBIX paOOTHHKA.
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6.2. Bce mepconanbHble JaHHBIE paOOTHHKA CieayeT Moiy4yarb y Hero camoro. Ecmu
MIEPCOHAIBHBIC JJaHHBIC PpA0OTHUKA BO3MOKHO TOJYYUTh TOJIBKO y TPETheH CTOPOHBI, TO PAOOTHHK
JOJKEH OBITh YBEAOMJIEH OO0 3TOM 3apaHee W OT HEro JIOJDKHO OBITh IMOTYYEHO MHUCHBMEHHOE
corJjiacue.

6.3. PaGoTonarens TOMKEH COOOUIUTh PaOOTHUKY O LEJSAX, MPEANoIaraeMbIX UCTOYHUKAX U
Croco0ax TOJy4eHHsI MEePCOHATBHBIX JTaHHBIX, a TAKXKE O XapaKTepe MOJUISKAIIUX ITOydSHUIO
NEPCOHANBHBIX JIAHHBIX M TOCJIEACTBUSAX OTKa3a pabOTHHMKA JaTh MUCHMEHHOE COTJlache Ha HX
HOJTy4eHHE.

6.4. PabotHuk npencrasnser PaboTomarento AO0CTOBepHbIE cBelaeHUs o cebe. Paboronatens
IpOBEpsieT JOCTOBEPHOCTh CBEJCHUI, CBEpsisi JaHHbBIC, IIPEICTaBICHHBIE paOOTHUKOM, C
HMCIOIUMUCH Y pa6OTHI/IKa AOKYMCHTaMM. Hpe,Z[CTaB.HeHI/Ie pa6OTHI/IKOM MOMJIOXKHBIX TOKYMCHTOB
WIN JIO)KHBIX CBEJCHUI NP MOCTYIUICHUH Ha palOTy SIBISICTCS OCHOBAHHMEM JUISl PACTOPIKEHHS
TPYZOBOT'O JIOTOBOPA.

6.5. Ilpu mocryruienny Ha paboTy pabOTHHUK 3aIOJIHIET aHKETY U aBTOOHOTpaduro.
6.5.1. Aukera npencTaBisieT co0o0il mepeyeHb BOIMPOCOB O NIEPCOHANBHBIX JTaHHBIX paOOTHHKA.

6.5.2. Ankera 3amoJiHAETCS PaOOTHUKOM CaMOCTOSITENbHO. [lpw 3amosIHEHWMM aHKETHI
pa6OTHI/IK JOJDKCH 3allOJIHATH BCE €€ Fpa(bbl, Ha BCC BOIIPOCHI AdaBaTb IIOJHBIC OTBETbHI, HEC
JIOTYCKaTh MCIpABICHUM WM 3a4epKUBAHHM, MPOYEPKOB, MOMAPOK B CTPOTOM COOTBETCTBHH C
3alCAMHU, KOTOPBIC COACPIKATCA B €TI0 JIMYHBIX JOKYMCHTAX.

6.5.3. ABroOmorpaduss - JOKYMEHT, COJCp)KAIIUKA ONMHCAaHHE B XPOHOJIOTHYECKOM
MOCJICAOBATCIIbHOCTU OCHOBHBIX 3TAIIOB JKU3HU U ACATCIILHOCTU IPUHUMACMOT'O paGOTHI/IKa.

6.5.4. ABToOnorpadus cocTaBiseTcs B MpOU3BOJIBHON (hopme, 6€3 MOMapOK U UCTIPaBIICHUH.

6.5.5. Anketa u aBrobuorpadus paboTHUKA JTOJKHBI XPaHUTHCS B JINYHOM Jiefie paOOTHHKA.
B nmuHOM pene Takke XpaHATCS HMHbBIE JOKYMEHTHI IMEPCOHAIBHOTO Y4YeTa, OTHOCSIIHECS K
NePCOHAITBHBIM JJAaHHBIM PaOOTHHUKA.

6.5.6. Jlmunoe neno paboTHUKA OPOPMIISIETCS TTOCIIE U3AaHUS TIPUKa3a O IprueMe Ha padoTy.

6.5.7. Bce JOKYMEHTHI JIMYHOTO JIeJia MOAIINBAIOTCA B OOJO0XKKY 00paslia, YCTaHOBIEHHOT'O
Paboronarenem. Ha Heit yka3piBatoTcst (haMHIIHSL, UM, OTYECTBO PaOOTHHKA, HOMEp JIMYHOTO JIeNa.

6.5.8. Bce JOKYMEHTBI, MOCTYIAONIUE B JIUYHOE JIE€JI0, PACIIONAraloTCs B XPOHOJIOTHYECKOM
nopsiake. JINCThI TOKyMEHTOB, MOJIIUTHIX B JIMYHOE JIEJI0, HYMEPYIOTCS.

6.5.9. JluuHoe neno BeneTcsl Ha MPOTSHKEHUH BCEW TPYHOBOM NEATETHHOCTH pPaOOTHHKA.
M3meHeHHs, BHOCHUMBIE B JIMYHOE J€JI0, JOJDKHBI OBITH HOATBEPKAEHBI COOTBETCTBYIOIIMMHU
JIOKYMEHTaMH.

6.6. PabotonmaTenh HE WMEET IpaBa MONy4daTh M 00pabaThiBaTh IMEPCOHATBHBIC JTaHHBIE
paboTHMKa O €ro pacoBOM, HAlMOHAIBHOM MPHHAJICKHOCTH, TOJIUTUYECKUX B3TJINAAX,
PENUTHO3HBIX M (PUIOCOPCKUX YOEKICHHUSIX, COCTOSHUU 3/I0pPOBbs, WHTHUMHOW JKU3HHU, 3a
UCKIIIOYECHHEM CIIy4aeB, INpeaycMOTpeHHbIX TpynoBbeiM koxekcom Pocculickoir dDenepauuu u
Ipyrumu enepaabHbIMUA 3aKOHAMHU.

6.6.1. OOpaboTKa MEePCOHAIBHBIX JAaHHBIX, PA3pPEIICHHBIX IS PACIPOCTPAHEHUs, U3 YUCIIA
CIIeIIMAIbHBIX KaTerOpPUil MEPCOHANBHBIX JTAHHBIX, YKa3aHHbIX B 4. 1 cT. 10 denepanbHOro 3aKoHa
ot 27.07.2006 N 152-®3 "O nepcoHaTbHBIX JaHHBIX'", TOMYCKAETCs, €CIU COOII0AAI0TCS 3apeThI
Y yCloBus, peaycMoTpensbie ¢T. 10.1 ykazaHHoro 3akoHa.
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6.7. PaGoTtomarens He WMeeT INpaBa MOJydyaTh W 00pabaThiBaTh MEPCOHAIBHBIE JIaHHBIC
pabOTHHKA O €TO WICHCTBE B OOIIECTBEHHBIX 00BETMHEHUSIX UITH €ro PO COIO3HON IeATeTLHOCTH,
3a UCKIIFOYEHUEM CIIy4aeB, MPEAyCMOTPEHHBIX TpyaoBbIM KojekcoMm Poccuiickoin denepaunu Win
UHBIMU (pesiepaTbHBIMUA 3aKOHAMHU.

6.8. OOpaboTka EepPCOHANBHBIX JaHHBIX pa0OTHHUKOB PabGoTomaTeneM BO3MOXKHA TOIBKO C UX
coryacusi. VMIcKiroueHne COCTaBISIOT CiIy4dau, MPEeyCMOTPEHHbBIE 3aKOHOJATEILCTBOM Poccuiickoi
Oenepanyu (B YaCTHOCTH, COTrjlacue He TpeOyeTcs MpU HATUYMH OCHOBAaHWH W COOIIIOJICHUU
YCJIOBUM, MEPEUYUCTAEHHBIX B M. M. 2 - 11 4. 1 cr. 6, m. m. 2.1 - 10 u. 2 ct. 10, 4. 2 cr. 11
®epnepanbHoro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHanbHbIX TaHHBIX").

6.9. [IucpbmenHoe corylacue pabOTHUKA HA 00paOOTKY CBOMX MEPCOHAIBHBIX TAHHBIX JOJKHO
BKJIIOYATh B c€0sl, B YaCTHOCTH, CBEJICHUS, YKa3aHHbIe B II. T1. | - 9 4. 4 c1. 9 DenepanbHOro 3akoHa
oT 27.07.2006 N 152-®3 "O nepcoHaIbHBIX TaHHBIX".

6.10. TIlucemenHoe corimacue paOOTHMKA Ha OO0pabOTKYy MEpPCOHANBHBIX JIAHHBIX,
paspenieHHbIX ISl pacrpocTpaHeHus, 0hopMIIIeTCS OTACIBHO OT JPYrUX COTJIaCHi Ha 00pabOTKy
€T0 INCPCOHAJIBHBIX IaHHBIX. HpI/I 3TOM CO6HIOIIaIOTC}I yciioBuda, NpCAyCMOTPCHHBIC, B YaCTHOCTH,
ct. 10.1 ®denepanphoro 3akoHa ot 27.07.2006 N 152-®d3 "O nepcoHabHBIX JaHHBIX". TpeboBaHus
K COACPIKAHUIO TAKOI'O COIJIACUs YCTAHABJIIMBAKOTCA YIIOJITHOMOYCHHBIM OPTaHOM IO 3alIUTC IIpaB
CyOBEKTOB MEPCOHATBHBIX JAHHBIX.

6.10.1. TIucemenHoe coriacue Ha OOpaOOTKY NMEPCOHATBHBIX JAHHBIX, PA3PEIICHHBIX IS
pacmpocTpaHeHus, pabOTHUK MpenocTaBisieT PaboToaaTento TMIHO.

6.10.2. PabGoromarens 00s3aH He MO37HEE Tpex padouux IHEW C MOMEHTa MOJYYEeHHUs
YKa3aHHOTO COTJIacHs OMyOJUKOBaTh HHPOPMAIIUIO 00 YCIOBUSIX 00paOOTKH, O HAJIMYUU 3aIIPETOB
U yCIOBHH Ha 00pabOTKYy HEOrpaHMYEHHBIM KPYTOM JIMIl MEPCOHABHBIX JTaHHBIX, Pa3pelIeHHBIX
JUTSL PacIpOCTPAHEHUSI.

6.10.3. Cormacue Ha 00paOOTKy TEPCOHATBHBIX  JAaHHBIX, pa3pEUICHHBbIX Ui
pacrpoCcTpaHEeHUsl, TpeKpamiaeT CcBOe JCHCTBUE C MOMEHTa MOCTyIUIeHUs Paboromaremnto
TpeboBaHUs, yka3aHHOTO B I1. 5.8 HacTosmero [lonoxxenus.

6.11. B coorBerctBUM co cT. 86 Tpymooro koaekca Poccuiickoit ®denepanuu B LETAX
obOecrieueHus TIpaB U CBOOOJ YeloBeKa M rpaxkaaHwHa Paboromarens W €ro mpeAcTaBUTEIH MPU
00paboTKe TEPCOHATBHBIX JAaHHBIX PA0OTHHUKA JMOJDKHBI COOJIONATh, B YAaCTHOCTH, CJIEAYIOIINE
o0mrre TpeboBaHuUs:

6.11.1. IIpu onpeneneHun odbeMa U coaepkaHusi 00pabaThIBAEMBIX MEPCOHAIBHBIX JAHHBIX
pabotnuka PabGotonarens momkeH pykoBoacTBoBathes Koncrurymmein Poccuiickoit ®enepammm,
TpynoBeiM kKoiekcoM Poccuiickoit denepanun u MHBIMU (heIepaIbHBIMHA 3aKOHAMHU.

6.11.2. Ilpu npuHATHH pELICHUH, 3aTparuBaroIIuX MHTEpechl paboTHUKa, PaboTomarens He
UMEET IIpaBa OCHOBBIBATHCS HAa IEPCOHAIBHBIX JAaHHBIX, IOJYYEHHBIX HCKIIOYUTEIBHO B
pe3yabTaTe uX aBTOMaTH3HMPOBAHHOM 00paOOTKH MIIM AJIEKTPOHHOTO TOIY4EHUS.

6.11.3. 3ammTa nmepcoHaIbHBIX aHHBIX paOOTHUKA OT HEMPABOMEPHOTO MX HMCIOJb30BaHUS,
yTpaThl obecrieunBaeTcst PaboTomateneM 3a cUeT €ro CpeACcTB B IOPSIAKE, YCTAaHOBICHHOM
TpynoBeiM koiekcoM Poccuiickoit denepannn u MHBIMU (heIepaIbHBIMHA 3aKOHAMHU.

6.11.4. PaGOTHUKM M WX MPEACTABUTEIN JODKHBI OBITh O3HAKOMJICHBI IMOJ TOIIHUCKY C
JToKyMeHTaMu PaboTonaTens, ycTaHaBIUBAIOIIMMHE MOPSAI0K 00pabOTKM MEPCOHATBHBIX JaHHBIX, a
Takxke 00 UX mpaBax U 005A3aHHOCTSAX B ATOH 0OIacTu.

6.11.5. PaGoTHMKM HE IOJDKHBI OTKAa3bIBaThCS OT CBOMX NPaB Ha COXpaHEHUE W 3aIUTY
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TauHEL.
7. Ilepenaya nepcoHAJbHBIX JAHHBIX

7.1. Tlpu mepenaye MEpCOHANBHBIX NaHHBIX paboTHHKA Paboromarens JOKeH COOIIOIAThH
cremyromue TpeOoBaHus:

- HE coo0IIaTh IMepcoHaNbHBIE JaHHBIE pPAaOOTHHMKA TPeThell cTopoHe 0e3 MHUCHMEHHOTO
coriacusi pabOTHHKA, 32 UCKIIFOYEHUEM CIIy4aeB, KOTJa 3T0 HE0OXO0AUMO B LIEJSIX MPEAYIPExIeHUS
yrpo3bl KU3HH M 3JI0pOBbIO PaOOTHUKA, a TAaKXKE B CIy4asX, YCTaHOBIIEHHBIX (eneparbHbIM
3aKOHOM;

- He cooOmaTrh NepCOHANbHBIC JaHHbIE PAa0OTHHKA B KOMMEpPYECKHX IIeNsaXx O0e3 ero
MUCBMEHHOTO COTJIaCcHS;

- MpenyNnpeauTh JUI, MOJy4arolluX IMepCOHAIbHbIE JaHHbIE paOOTHHKA, O TOM, YTO 3TH
JTaHHBIE MOTYT OBITh MCITOJIb30BAHBI JIUIIb B IEJISX, JUII KOTOPBIX OHU COOOIICHBI, U TPEOOBATh OT
ATHUX JIUI] TIOJITBEPKICHUSI TOTO, YTO 3TO MPABHUIIO COOMIOACHO. JInIia, morydaronue nepcoHaIbHbIE
JaHHble pPa0OTHWKA, 00s3aHBl COONMIOAATh KOH(MHUICHIMAIBHOCTh. JlaHHOE TOJOKEHHE He
pacnpocTpaHsieTcsi Ha 00MeH MEePCOHAIBHBIMU JAHHBIMU PA0OTHUKOB B TMOPSIAKE, YCTAHOBIECHHOM
benepabHBIMUA 3aKOHAMU;

- pa3pfliat AOCTYII K TMNCPCOHAJIBHBIM JAHHBIM paGOTHI/IKOB TOJBKO CIICHAJIbHO
YIIOJHOMOUYCHHEBIM JIUIAM, IIPpHW 3TOM YKa3aHHBIC JIMIa AOJIKHBI UMCTH IMPABO IOJYy4YaTh TOJBKO TC
NEPpCOHATILHBIC JTAaHHBIC pa6OTHI/IKa, KOTOPBIC HGOGXOI[I/IMBI AJI  BBIIIOJIHCHUS KOHKPCTHBIX

ynKumni;

- HE 3ampammrBaTh UHHOPMAIUIO O COCTOSHHUU 3J0POBbs PaOOTHHUKA, 32 UCKIIIOUEHUEM TEX
CBEJICHMM, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOKHOCTH BBITIOJHEHHUSI paOOTHUKOM TPYAOBOI

dyHKIHH;

- mepefaBaTh NEPCOHAIbHBIE JaHHbIE PA0OTHHUKA NPEACTABUTENSAM PAaOOTHUKOB B IOPSJKE,
ycraHoBieHHOM TpynoBeiM kogekcoMm Poccuiickoit deneparyiy, ¥ OrpaHUYMBATh 3TY HH()OPMAITUIO
TOJIBKO TEMU MNEPCOHAJIbHBIMH JaHHBIMH DPA0OTHHKA, KOTOpPblE HEOOXOAMMBI JUIsl BBIIOIHEHHUS
yKa3aHHBIMH MPEJICTABUTEISIMU UX ()YHKIIHIA.

8. locTyn K mepcoHATbHBIM IAHHBIM COTPYIHUKA
8.1. BuyTpennuii nocryr.
[IpaBo nocTyna K nepcoHaIbHBIM JaHHBIM COTPYIHUKA UMEIOT:
- pykoBoauTens Paboronarens;
- PYKOBOJMTEIb OT/IENa KaJIpOB;

- paboTHUKH OyXTalTepuH - K TEM JaHHBIM, KOTOpPble HEOOXOAMMBI MJIsS BBITIOJHEHUS
KOHKPETHBIX (PYHKIIMIA;

- caM paOOTHHK, HOCUTEIb JaHHBIX.
8.2. BHemHuii goctym.

PaboTtonarens BIpaBe OCYHIECTBIATH Mepeaady MepcoOHANBHBIX JTaHHBIX Pa0OTHUKA TPETHUM
JULAM, B TOM YHCI€ B KOMMEPUYECKUX LENAX, TOJIBKO C €ro IpeABapUTENILHOIO IMHUCBMEHHOIO
COIJIacHsl, 32 UCKJIIOYEHHUEM CIIy4aeB, KOTJla 3TO HEOOXOIUMO B HENAX MPEAYNpPEXACHUS Yrpo3bl
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KHU3HU W 3JI0pPOBBIO pa0OTHHKA, a TaKXXe B JPYTUX CIy4asx, MPEAyCMOTPEHHBIX JEHCTBYIOIIUM
3akoHoJaTenbcTBOM Poccuiickoit denepanmu.

[lepen nepenaveii mepcoHaIbHBIX JaHHBIX PaboTomarens MOKEH MPeaypeauTh TPEThE JUIIO0
0 TOM, YTO OHU MOTYT OBITH HUCIIOJIB30BAHBI TOJBKO B T€X LENAX, AJII KOTOPHIX OBLIM COOOIICHBI.
[Ipu 3TOM y TpeThero nuia HeOOXOAMMO MOIYYUTh MOATBEPKIECHUE TOTO, YTO TaKoe TpeboBaHUE
OyzeT uM coOJTIOICHO.

He tpebyercs cornacue paboTHHKA Ha MepeIavy MepcoHaTbHBIX TaHHBIX:

- TPETHUM JIUIAM B LEJISAX NPEAYIPEKICHHUS YIPO3bl )KU3HU U 3I0POBBIO PAOOTHHKA;

- B @oHja couuaimpHOro crpaxoBaHusi Poccwiickoit Denepanuu, [leHcHOHHBIA (oOHT
Poccuiickoit ®enepanuun B o0beMe, MNPEIyCMOTPEHHOM JCHCTBYIOIIUM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

- B HAJIOTOBBIE OPTaHbl;

- B BOCHHBIC KOMUCCApPHUAThI;

- IO 3ampocy Mpo(ecCHOHANBHBIX COI30B B IENISIX KOHTPOJIS 32 COONIOIEHHEM TPYIOBOTO
3aKOHOJaTeNsCTBA PaboTomarenem;

- 10 MOTUBUPOBAHHOMY 3alpOCy OPraHOB MPOKYPATYphI;

- 10 MOTHMBUPOBAaHHOMY TpEOOBaHMIO MPABOOXPAHUTEIBHBIX OpPraHOB W  OPraHoOB
0€e30I1aCHOCTH;

- II0 3aIpOCy OT FOCYJAPCTBEHHBIX MHCIIEKTOPOB TPYAA IIPU OCYILIECTBICHUH UMH HAJA30PHO-
KOHTPOJIBHOM AEATEIbHOCTH;

- T10 3arpocy CyJa;

- B OpraHbl U OpraHU3aluu, KOTOPBIC HOJIKHBI OBITE YBC€AOMIICHBI O TAXKCIOM HECYHACTHOM
cjIydac, B TOM YHCJIC CO CMECPTCIILHBIM UCXOI0M;

- B ClIydasX, CBA3aHHbBIX C UCIIOJTHCHUEM pa6OTHI/IKOM JOJIXKHOCTHBIX 065133HHOCTCI71;

Ecmu B moroBope O BBITyCKE KapT NPEAYyCMOTPEHO IpaBO padoTojaress IepeaaBaTh
NepCOHaNbHbIE JaHHbIE Pa0OTHUKOB MO0 paboTOIATENh NEHCTBYET Ha OCHOBAaHUU JOBEPEHHOCTH
Ha MPEJICTaBICHIE HHTEPECOB PAOOTHHKOB:

- B KPEIUTHYIO OpraHU3aInio, 00CTYKHBAIOIIYIO IJIATEKHbBIE KapThl pAOOTHUKOB.

8.3. lpyrue opranuzaiuu.

Cenenust 0 pabOTHHKE (B TOM YHCIIE YBOJICHHOM) MOTYT OBITH TMPEIOCTABJICHBI JIPYrOM
OpraHU3aIi TOJHKO C MHCBMEHHOTO 3alpoca Ha OJIaHKe OpraHu3alid C MPHUIIOKEHUEM KOMUHU
3asiBJICHUST PaOOTHUKA.

8.4. POICTBEHHUKHU 1 YWIEHBI CEMEM.

[lepconanbHble JaHHBIE paOOTHHUKA MOTYT OBITh MPEOCTaBICHBI POJCTBEHHUKAM WIIHM WIEHAM
€r0 CEMbH TOJIBKO ¢ TUCHMEHHOTO pa3pelieHus: caMoro paboTHHKA.

9. 3amuTa NepCOHAJBLHBIX JAHHBIX PA0OTHUKOB



9.1. B nensix obecrieueHHsI COXPAHHOCTH M KOH(PHUICHIMATBHOCTH MEPCOHAIBHBIX JTAHHBIX
pabOTHUKOB BCe omepamuu 1mo ohopMIICHHIO, (OPMHUPOBAHUIO, BEACHHIO W XPAHCHHUIO JTaHHOU
UH(OPMALIUU JOJDKHBI BBITIOJNHATHCS pabOTHUKAMU OTZeNa KaJpOoB, OCYIIECTBIISIOUIMMU JaHHYIO
paboTy B COOTBETCTBHU CO CBOMMH CIY)KEOHBIMH OOSI3aHHOCTSIMHU, 3a()UKCUPOBAHHBIMH B HX
JOJIKHOCTHBIX HMHCTPYKIHSX, JHOO IPYTMMH JIMIAMH,HA3HAYCHHBIMU TPHUKA30M PYKOBOIAUTEIS
YUPEIKACHUSI.

9.2. OTBeTHl HAa MUCBMEHHBIE 3alPOCHl IPYTHX OpraHU3aluil U yUYpEKICHUH B Ipenenax Ux
KOMIIETEHIIMM M TpPEIOCTABICHHBIX IOJHOMOYMH JaloTcsid B NHCbMEHHON (opme Ha OiaHKe
PaGoronmatenss u B TOM oObeMe, KOTOPHI MO3BOJIIET HE pasMialiath H3MULIIHUA 00beM
NEPCOHAIBHBIX CBEIEHUI 0 paOOTHHUKAX.

9.3. llepenaya uHdoOpMaImK, ColepKalle CBeEHUS O EPCOHAIBHBIX JaHHBIX PAOOTHUKOB,
o Tenedony, gakcy, 3IEKTPOHHOH TouTe O€3 MMCbMEHHOTO COTIaCHs pa0OTHUKA 3apeIaeTcsl.

9.4. Jluunbple nena W JOKYMEHTBI, COJAEp)KallMe IepCOHANbHbIE ITaHHbIE PaOOTHHUKOB,
XpaHsaTcs B 3anmparomuxcs — mkadax — (ceiidax), obOecrmeunMBaroOnMX ~ 3alIMTy  OT
HECAHKI[MOHUPOBAHHOTO JIOCTYTIA.

9.5. IlepcoHanbHbIE KOMIIBIOTEPHI, B KOTOPBIX COJEPHKATCSH NEPCOHAIBHBIE JaHHBIE, JTOJKHBI
OBITh 3alUIICHBI TAPOJISIMU JIOCTYTIA.

10. OTBeTCTBEHHOCTH 32 pasrialmeHue HH(poOpManuu, CBI3aHHON
C IePCOHATBHBIMH JAHHBIMH PA0OTHHKA

10.1. Jluma, BMHOBHBICE B HApPYIICHHWH HOPM, PETYIHUPYIOUIUX TOJy4YeHHE, 00pabOTKy |
3alIUTY TEPCOHAJBHBIX JAHHBIX paOOTHUKA, HECYT IUCHMIUIMHAPHYIO, aIMHHUCTPATHBHYIO,
IPaXXAAHCKO-MIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C (efepaibHbIMU
3aKOHAMHU.



Hugpopmayus onsa ceedenus:

<I> Bonpocvr nonyuenus, o00Opabomku u 3auumsvl NEPCOHAILHLIX OAHHLIX PAOOMHUKA
saxpenenvt 6 2. 14 Tpyoosozo kxodexca Poccutickoii @edepayuu.

Ilpasosoe pecynuposanue 60npoco8 no 0OpabomkKe NEePCOHATbHBLIX OAHHLIX PADOMHUKOS
saxpennero ¢ @edepanvriom 3axone om 27.07.2006 N 152-D3 "O nepconanvhvix 0aHHbiIx".

<2> C 01.01.2020 8 coomeemcmeuu ¢ 4. 1 cm. 66.1 Tpydosozo kodekca Poccutickol ®edepayuu
pabomodamerib ¢hopmupyem 8 35IEKMPOHHOM 8UAe OCHOBHYH UHGhopMayuo 0 mpydosol OesmeribHoCmu
u mpydosom cmaxe Kaxdoeo pabomHuka u rnpedcmasnssem ee 8 [opsiOKe, yCMaHOB8/1EHHOM
3akoHoOGameriscmeom Pocculickol ®edepauyuu 06 uHOuUBUOyaribHOM (MepCOHUPUUUPOBAHHOM) yYyeme 8
cucmeme 06s53amesibHO20 MEHCUOHHO20 CmpaxoeaHusi, Orid XpaHeHus 8 UHQOPMaUUOHHbIX pecypcax
lNeHcuoHHO20 ¢hoHOa Poccutickol dedepayuul.
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